Bellevue National Little League


SAFETY MANUAL

For

Managers and Coaches

2005
Safety Code 

The BELL Safety Code has been adopted by the Board of Directors and is enforced by the Director of Safety, the League's Vice Presidents, and the Challenger Director. All league officers, participants, employees and volunteers are required to abide by this code. 

It is the job of the Director of Safety to make any revisions to the Safety Code from year to year, as necessary. BELL Safety Code 

· Responsibility for Safety procedures should be that of an adult member of BELL 

· Arrangements should be made in advance of all games and practices for emergency medical services 

· Managers, coaches and umpires should have training in first aid. First-aid kits are issued to each team manager and are located at each concession stand. 

· No games or practices should be held when weather or field conditions are not good, particularly when lighting is inadequate. 

· Play area should be inspected frequently for holes, damage, stones, glass and other foreign objects.   Managers should walk the field prior to every game.

· All team equipment should be stored within the team dugout, or behind screens, and not within the area defined by the umpires as "in play". 

· Only players, managers, coaches, and umpires are permitted on the playing field or in the dugout during games and practice sessions 

· Responsibility for keeping bats and loose equipment off the field of play should be that of a player assigned for this purpose or the team's manager and coaches. 

· Procedure should be established for retrieving foul balls batted out of playing area. 

· During practice and games, all players should be alert and watching the batter on each pitch. 

· During warm-up drills players should be spaced so that no one is endangered by wild throws or missed catches. 

· Equipment should be inspected regularly for the condition of the equipment as well as for proper fit. 

· Batters must wear Little League approved protective helmets during batting practice and games. 

· Catcher must wear catcher's helmet, mask, throat guard, long model chest protector, shin guards and protective cup with athletic supporter at all times (males) for all practices and games. NO EXCEPTIONS. Managers should encourage all male players to wear protective cups and supporters for practices and games. 

· Except when runner is returning to a base, head first slides are not permitted. 

· During sliding practice, bases should not be strapped down or anchored. 

· At no time should "horse play" be permitted on the playing field 

· Parents of players who wear glasses should be encouraged to provide "safety glasses" 

· Player must not wear watches, rings, pins or metallic items during games and practices. 

· The Catcher must wear catcher's helmet and mask with a throat guard in warming up pitchers. This applies between innings and in the bull-pen during a game and also during practices 

· Managers and Coaches may not warm up pitchers before or during a game. 

· On-deck batters are not permitted (except in the Juniors Division) 

· All pre-game warm-ups should be performed within the confines of the playing field and not within areas that are frequented by, and thus, endanger spectators (i.e., playing catch, pepper, swinging bats, etc.) 

· Pitch count limits must be followed per league rules for the safety of the children’s arms.

Code of Conduct 

The BELL Code of Conduct has been adopted by the Board of Directors. This Code is enforced by the Director of Safety, the League President, the League's Vice Presidents, and the Challenger Director. All league officers, participants, employees and volunteers are required to abide by this code. It is the job of the Director of Safety to author and/or make any revisions to this Code of Conduct from year to year, as necessary. BELL Code of Conduct 

· Speed Limit 5 mph in roadways and parking lots while attending any BELL function. Watch for small children around parked cars. 

· No Alcohol allowed in any parking lot, field, or common areas within a BELL complex. 

· No Playing in parking lots at any time. 

· No Playing on and around lawn equipment. 

· Use Crosswalks when crossing roadways. Always be alert for traffic. 

· No Profanity please. 

· No Swinging Bats at any time within the walkways and common areas of a BELL complex. 

· No throwing balls against dugouts or against backstop. Catchers must be used for all batting practice sessions. 

· All gates to the field must remain closed at all times. After players have entered or left the playing field, all gates should be closed and secured. 

· No children under the age of 16 are to be permitted in the Concession Stand / Snack Bar.  An adult manager must be present at all times during concession stand operations. 

· No throwing baseballs at any time within the walkways and common areas of a BELL complex. 

· No throwing rocks. 

· No horse play in walkways at any time. 

· No climbing fences. 

· No pets are permitted at games or practices. 

· Only a player on the field and at bat, may swing a bat (Age 5 - 12). Juniors (Age 13) on the field at bat or on deck may swing a bat. Be Alert of area around you when swinging bat while in the on deck position. 

· Observe all posted signs. Players and spectators be Alert at all times for Foul Balls and Errant Throws. 

· During game, players must remain in the dugout in an orderly fashion at all times. 

· After each game, each team must clean up trash in dugout and around stands. 

Failure to comply with this Code of Conduct may result in expulsion from the Complex. 

Some Important Do's and Don'ts 

Do ... 

· Reassure and aid children who are injured, frightened, or lost 

· Provide, or assist in obtaining, medical attention for those who require it. 

· Know your limitations. 

· Carry your first-aid kit to all games and practices 

· Keep your "Bellevue East  Little League First Aid booklet with your first-aid kit. 

· Assist those who require medical attention - and when administering aid, remember to ... 

· LOOK for signs of injury (Blood, Black-and-blue deformity of joint etc.). 

· LISTEN to the injured describe what happened and what hurts if conscious. Before questioning, you may have to calm and soothe an excited child. 

· FEEL gently and carefully the injured area for signs of swelling, or grating of broken bone. 

· Have your players' Medical Release Forms completed and signed by the player’s parent, or guardian, and keep them with you at all games and practices – carry them in your practice bag. 

· Make arrangements to have a cellular phone available when your game or practice is at a facility that does not have any public phones. 

Don't ... 

· Hesitate to call for medical help using the 911 system.   When in doubt…call 911.

· Administer any medications 

· Provide any food or beverages (other than water) 

· Hesitate in giving aid when needed 

· Be afraid to ask for help if you're not sure of the proper procedures (i.e., CPR, etc.) 

· Transport injured individuals 

· Leave an unattended child at a practice or game 

· Hesitate to report any present or potential safety hazard to the Director of Safety immediately. 

Injury Reporting Procedures 

The following reporting procedures should be used by all managers, coaches, parents, umpires, and volunteers concerning injuries. 

What to report – 

An incident that causes any player, manager, coach, umpire, or volunteer to receive medical treatment and/or first aid must be reported to the Director of Safety. The terms "medical treatment and/or first aid" should include even passive treatments such as the evaluation and diagnosis of the extent of the injury. Any incident that (a) causes a player to miss any practice or game time; or (b) any event that has the potential to require medical assistance must be reported promptly. 

When to report – 

All such incidents described above must be reported to the Director of Safety within 48 hours of the incident. The Director of Safety for 2005 is Darrell Jochum, and he can be reached at the following: 
Day Phone: 425.402.0185      Evenings: 425.402.0185  

      

Email: darrell219@lycos.com or jochumhome@lycos.com 

How to make the report – 

Reporting incidents can come in a variety of forms. Most typically, they are telephone conversations. At a minimum, the following information must be provided: 

· The name and phone number of the individual involved (or of their parents) 

· The date, time, and location of the incident 

· As detailed a description of the incident as possible 

· The preliminary estimation of the extent of any injuries 

· The name and phone number of the individual reporting the incident. 

Director of Safety's Responsibilities – 

The Director of Safety will receive this injury report and will enter it into the league's safety database. Within 48 hours of receiving the incident report, the Director of Safety will contact the injured party or the party's parents and (1) verify the information received; (2) obtain any other information deemed necessary; (3) check on the status of the injured party; and (4) in the event that the injured party required other medical treatment (i.e., Emergency Room visit, doctor's visit, etc.) will advise the parent or guardian of the BELL's insurance coverage’s and the provisions for submitting any claims for reimbursement. 

If the extent of the injuries are more than minor in nature, the Director of Safety shall periodically call the injured party to (1) check on the status of any injuries, and (2) to check if any other assistance is necessary in areas such as submission of insurance forms, etc. until such time as the incident is considered "closed" (i.e., no further claims are expected and/or the individual is participating in the league again). 

Lightning Facts and Safety Procedures

Consider the following facts:

-The average lighting stroke is 6-8 miles long.

-The average thunderstorm is 6-10 miles wide and

-Once the leading edge of a thunderstorm approaches to within 10 miles, you are at immediate risk due to the overhanging anvil cloud (for example, the lightning that injured 13 people during a concert at RFK in the summer of ’99 occurred while it was sunny and dry).

On the average, thunder can only be heard over a distance of 3-4 miles, depending on humidity, terrain, and other factors.  This means that by the time you hear the thunder, you are already in the risk area for lightning strikes.

Flash-Bang Method

One way of determining how close a recent lighting strike is to you is called the flash-bang method.  With the flash-bang method, a person counts the number of seconds between the sight of a lighting strike and the sound of thunder that follows it.  Halt play and evacuation should be called for when the count between the lightning flash and the sound of its thunder is 15 seconds or less.

Rule of Thumb

The ultimate truth about lightning is that it is unpredictable and cannot be prevented.  Therefore, a manager, coach or umpire who feels threatened by an approaching storm should stop play and get the kids to safety – regardless of whether or not the flash-bang proximity measure applies.  When in doubt, the following rule of thumb should be applied

WHEN YOU HEAR IT – CLEAR IT

WHEN YOU SEE IT – FLEE IT

Where to go

No place is absolutely safe from the lightning threat, but some places are safer than others. Large enclosed shelters (substantially constructed buildings).  For the majority of participants, the best area for them to seek shelter is in a fully enclosed metal vehicle with the windows rolled up.  If you are stranded in an open area and cannot get to shelter in a car, put you feet together, crouch down, and put your hands over your ears (to try and prevent eardrum damage).

Where not to go

Avoid high places and open fields, isolated trees, unprotected gazebos, rain or picnic shelters, dugouts, flagpoles, light poles, bleachers (metal or wood) metal fences and water.

First Aid to a Lightning Victim

Typically, the lightning victim exhibits similar symptoms as that of someone suffering from a heart attack.  In addition to calling 911, the rescuer should consider the following:

The first tenet of emergency care is “make no more casualties”. If the victim is in a high risk area (open field, isolated tree, etc.) the rescuer should determine if movement from that area is necessary – lightning can and does strike the same place twice.  If the rescuer is at risk, and movement of the victim is a viable option, it should be done.

If the victim is not breathing, start mouth to mouth resuscitation.  If it is decided to move the victim, give a few quick breaths prior to moving them.

Determent if the victim has a pulse.  If no pulse is detected, start cardiac compressions as well. 

Note: CPR should only be administered by a person knowledgeable and trained in the technique.

The Heimlich Maneuver
The Heimlich Maneuver is an emergency method of removing food or foreign objects from the airway to prevent suffocation. When approaching a choking person, one who is still conscious, ask: “Can you cough? Can you speak?” If the person can speak or cough, do not perform the Heimlich Maneuver or pat them on the back. Encourage them to cough.

To perform the Heimlich:

· Grasp the choking person from behind;

· Place a fist, thumb side in, just below the person’s breastbone(sternum), but above the naval;

· Wrap second hand firmly over this fist;

· Pull the fist firmly and abruptly into the top of the stomach.  It is important to keep the fist below the chest bones and above the naval (belly button). The procedure should be repeated until the airway is free from obstruction or until the person who is choking loses consciousness (goes limp). These will be violent thrusts, as many times as it takes.

For a child:

· Place your hands at the top of the pelvis;

· Put the thumb of your hand at the pelvis line; Put the other hand on top of the first hand;

· Pull forcefully back as many times as needed to get object out or the child becomes limp. 
Most individuals are fine after the object is removed from the airway. However, occasionally the object will go into one of the lungs. If there is a possibility that the foreign object was not expelled, medical care should be sought. If the object cannot be removed completely by performing the Heimlich, immediate medical care should be sought by calling 911 or going to the local emergency room.

Some gentle reminders

· Make sure your coaches have read and are familiar with this Safety Manual.

· BELL goes to great lengths to provide as much training and instruction as possible. Attend as many of the clinics as possible. 

· Check the BELL Home Page frequently at BELL.org. Lots of information and a complete league calendar can be found there and can be a very valuable resource. 


Remember, safety is everyone's job. Prevention is the key to reducing accidents to a minimum. Report all hazardous conditions to the Director of Safety or another Board member immediately. Don't play on a field that is not safe or with unsafe playing equipment. Be sure your players are fully equipped at all times, especially catchers and batters. And, check your team's equipment often. 

General Health 

Physical Exams –

With regard to the general health of its participants, BELL position is the following: 

"While physical exams are not required by league policy, Bellevue East Little League strongly recommends that participants be in good general health. If your child has a physical impairment that the league should be aware of, PLEASE note the information on the registration form, and contact your leagues' Player Agent. Items such as allergies, eye problems, diabetes, etc., will be kept confidential, except that your child's manager and coach will be aware of any potential problem." 

Medical Approval and Release – 

A Medical Approval and Release form is collected by all managers. This form contains vital information regarding the child's current general health, the child's doctor's name, address, and phone number, and any other special medical considerations (i.e. allergies, etc.). Managers are required to obtain a completed Release form for each of the players on their team and are instructed to have these forms with them for every practice and game. 

Communicable Disease Procedures – 

While the risk of one participant infecting another with HIV/AIDS during league activities is small, there is a remote risk other blood borne infectious disease can be transmitted. Procedures for reducing the potential for transmission of infectious agents should include, but not limited to the following: 

· Bleeding must be stopped, the open wound covered and if there is any excess amount of blood on the uniform, it must be changed before an athlete may participate. 

· Routine use of gloves or other precautions to prevent skin and mucous membrane exposure when contact with blood or other body fluids is anticipated. 

· Immediately wash hands and other skin surfaces if contaminated (in contact) with blood or other body fluids. Wash hands immediately after removing gloves. 

· Clean all blood-contaminated surfaces and equipment with a solution made from a proper dilution of household bleach or other disinfectant before competition resumes. 

· Practice proper disposal procedures to prevent injuries caused by needles and other sharp instruments or devices. 

· Although saliva has not been implicated in HIV transmission, to minimize the need for emergency mouth-to-mouth resuscitation, mouthpieces, resuscitation bags, or other ventilation devices should be available for use. 

· Managers, coaches, umpires, and volunteers with bleeding or oozing skin should refrain from all direct athletic care until condition is resolved. 

· Contaminated towels should be disposed of or disinfected properly. 

· Follow acceptable guidelines in the immediate control of bleeding and when handling bloody dressings and other articles containing body fluids. 

Storage Shed Procedures 

The following applies to all of the storage sheds used by BELL and apply to anyone who has been issued a key by BELL to use those sheds. 

· All individuals with keys to the BELL equipment sheds (i.e., Managers, Umpires, etc.) are aware of their responsibilities for the orderly and safe storage of rakes, shovels, bases, etc.
· Before you use any machinery located in the shed (i.e., lights, scoreboards, public address systems, etc.) please locate and read the written operating procedures for that equipment. 

· All chemicals or organic materials stored in BELL sheds shall be properly marked and labeled as to its contents. 

· All chemicals or organic materials (i.e., lime, fertilizer, etc.) stored within these equipment sheds will be separated from the areas used to store machinery and gardening equipment (i.e., rakes, shovels, etc.) to minimize the risk of puncturing storage containers. 

· Any witnessed "loose" chemicals or organic materials within these sheds should be cleaned up and disposed of as soon possible to prevent accidental poisoning.

Concession Stand / Snack Bar

Bellevue East Little League does not, as a rule, operate concession stands at any league games with the sole exception of the Memorial Day Tournament.  This tournament is held at a facility with an enclosed snack bar area.  At this tournament we serve only prepackaged foods and drinks with the exception of hot dogs.  The following guidelines pertain to management and food service at that event:

1. All staff involved in the delivery of prepackaged foods, or the preparation of hot dogs, must wash hands thoroughly before handling food.

2. Staff involved in the service of hot dogs must wash hands before commencing food service.

3. Hot dogs should be stored frozen, at a temperature below 0oF ( –18oC)  OR refrigerated at temperatures below 40oC (4oC). Thawed hot dogs must be maintained at temperatures below 40oF (4oC) until cooking.
4. Thoroughly cook hot dogs to an internal temperature of 165oF (74oC ).

5. Maintain hot dogs at a temperature above 140oF (60oC)  until served.

6. Any hot dogs cooked, but unused, at the end of the day will be thrown away and not reheated the following day.

7. Avoid direct hand contact with cooked food as much as possible (e.g. use tongs, forks, spatulas, etc.).
8. Utensils and preparation surfaces used for slicing and dicing should be cleaned and sanitized before use.

9. For self-service, condiments should be available in pump or squeeze bottles, not in open containers, and kept on ice. 

10. Hot dog buns should be stored  at least 6 inches off the floor and should be kept covered until served.
Safety Committee 

The Safety Committee will have the primary responsibility to consider, discuss, and recommend courses of action regarding any safety issues that may present itself to the League.  The BELL Safety Committee is made up of the league President, V.P.’s Baseball and Softball, and the Safety Officer.

Board Meetings 

The Board meets every other Monday night. The date and times of Board meetings are published in the league's registration booklet, and all adults are welcome and encouraged to attend. 

The Director of Safety is included on every meeting's agenda. Besides providing an opportunity for the Safety Director to inform and update the other Board members on the status of certain safety initiatives (whether they be at the local, District, or Headquarters level), it also ensures the continued awareness and attention to the subject of safety within BELL. 

Rules Committee 

This committee, consisting of the League President, the Chief Umpire Rules and the Chief Umpire Training, is responsible for drafting any proposed new or modified Local Rules for BELL. Areas such as competitive balance, player participation, speed of play, and safety are discussed and any changes or additions are presented to the Board for discussion and/or ratification. Each and every year, this committee evaluates existing Local Rules and considers any necessary changes and/or additions to these rules. 

ASAP - What is It? 

In 1995, ASAP (A Safety Awareness Program) was introduced with the goal of re-emphasizing the position of Safety Officer "to create awareness, through education and information, of the opportunities to provide a safer environment for kids and all participants of Little League Baseball". In order to be an ASAP-compliant league, a Little League approved Safety Plan must be filed with Williamsport. 

BELLEVUE EAST LITTLE LEAGUE (BELL) Safety Plan 

The goal of the Safety Plan is to develop guidelines for increasing the safety of activities, equipment, and facilities through education, compliance and reporting. In support of the attainment of this goal, BELL also commits itself to providing the necessary organizational structure to develop, monitor, and enforce the aspects of the plan. 

The Safety Plan, by reference, includes the BELL's Safety Code, the BELL's Code of Conduct, and the BELL's Safety Manual. The combination of these documents outlines specific safety issues and the BELL's policy or procedure for each issue. All participants, volunteers, employees, spectators, and guests are bound by the guidelines set forth in these documents.

The Safety Plan will be submitted to the District Safety Officer for review yearly. 

Director of Safety 

One of the elected members on this Board is the Director of Safety. For the 2005 season, the elected Director of Safety is DARRELL JOCHUM. This individual, acts as BELL's primary point of contact for the creation and enactment of the Safety Plan. The Director of Safety authors or modifies the League's Safety Plan, Code of Conduct, Safety Code, and Safety Manual each year, as necessary. These documents are then presented to the Board for approval and ratification (usually in February or March) for the upcoming season. 

The ultimate responsibility for ensuring compliance of the Safety Plan lies with the Director of Safety. Because of the size of BELL, and to provide more width to the enforcement of the plan, the BELL Board of Directors are also tasked with ensuring the overall Safety Plan compliance with respect to any and all levels-of-play: 

Board of Directors /Safety Committee Names and Numbers for Safety Plan

	

	
	President
Chris Carlson
(425)497-1530
(206)419-7440
	

	VP, Baseball
Scott Fallon
(425)861-8383
	VP, Softball
Robert Darling
(425) 643-2839
	VP. Jr/Sr Baseball
No Program 

	Player’s Agent, Non-Drafted 
Rick Schroeder
(425) 747-6973

	Players' Agent, Drafted Levels
Darrell Jochum
(425)402-0185
	Players' Agent, Softball
Kim Gunnerson
(425) 653-9846

	Chief Umpire
Jack Schultz

	Registrar
Kate Fallon
(425)861-8383
	Safety Officer
Darrell Jochum
(425)402-0185

	Secretary
 Michael Reid
(425) 957-1708
	Treasurer
Russ Simonson
(425) 861-8410
	Sponsorship Coordinator 

	Field Acquisitions Coordinator

Brian Sogn

	Equipment Manager 
Steve Salzman 
(206)949-7029
	Uniform Manager
Michelle Simonson
(425) 861-8410

	Web Master
Andy Ellsworth
(425)746-0131
	Director for School Communications
	Field Maintenance Manager
Mike Kerr


	Concessions
No Program

	Picture Day
Pam Way
(425) 883-6022
	Mariner Days Coordinator
Pam Way
(425) 883-6022

	

	
	


Emergency Phone Numbers

	Police Department
	Phone Number

	City Police Emergency # (Bellevue)
	9-1-1

	City Police Non-Emergency #: (Bellevue)
	8-1-1 or 425 452 6917

	County Police Emergency #: (King)
	9-1-1

	County Police Non-Emergency #: (King)
	8-1-1 or 1 800 344 4080


Coaches/Parents:  You must send the completed claim form to League Officer for signature prior to submitting.  For 2005 the Safety Officer for Bellevue East is Darrell Jochum 15214 NE 17rd St., Woodinville, WA.  Phone 425.402.0185.
	CNA

For All the Commitments You Make
	Little League Baseball Accident Notification Form
	SEND COMPLETED FORM TO.

Little League Baseball, Inc.

POB 3485, Williamsport, PA 17701

ACCIDENT CLAIM CONTACT NUMBERS:

Phone: 717-327-1674 
Fax: 717-326-1074


Instructions: 

1. Claimant (or parent/guardian if claimant is under 19 years of age) must complete Part 1 of this form in full including signature(s) of authorization.

2. When PART 1 is complete, the form must be forwarded to a League Official, for completion of PART 2.

3. All itemized medical bills (including description of service, date of service, diagnosis, procedure code and individualized charge) must be submitted with the completed notification form (original or copy). If dental treatment has been provided, send a statement from the treating dentist that explains the extent of damage to each tooth involved in the accident.

4. When other insurance is present, copies of the Explanation of Benefits forms or Notice/Letter of Denial for each charge must be included, even if the charges do not exceed the deductible of the other insurance program.

	League Name


	League ID

	==================================================== PART 1 =======================================================

	Name of Injured Person/Claimant


	Date of Birth (MM/DD/YY)
	Age
	Sex:     

Female    Male

	Name of Parent I Guardian, if Claimant is a Minor


	Home Phone (Incl. Area Code)
	Business Phone (incl. Area Code)

	Address of Claimant


	Address of Parent I Guardian if Different


The Little League Master Accident Policy provides benefits in excess of benefits from other insurance programs subject to a $50 deductible per injury. ”Other insurance programs" include family’s personal insurance, student insurance through a school or insurance through an employer for employees and family members. Please CHECK the appropriate boxes below. If YES, follow instruction 4 above.

	Does the insured Person / Parent / Guardian have any insurance thru:
	Employer Plan      YES  NO
Individual Plan      YES  NO
	School Plan     YES  NO
Dental Plan     YES  NO


	Date of Accident


	Time of Accident

AM  PM
	Type of Injury

	Describe exactly how accident happened, including playing position at the time of accident:



	Check applicable response in each column:

 BASEBALL
     

 SOFTBALL         

 CHALLENGER    

 TAD
 
	 CHALLENGER 

 T-BALL

 MINOR

 LITTLE LEAGUE

 JUNIOR

 SENIOR

 SR /MINOR

 BIG LEAGUE

 BIG LEAGUE/MINOR
	(5-18)

(5-8)

(7-12)

(9-12)

(13)

(13-15)

(13-15)

(16-18)

(16-18)
	 PLAYER

 MANAGER, COACH

 VOLUNTEER UMPIRE

 PLAYER AGENT

 OFFICIAL SCOREKEEPER

 SAFETY OFFICER

 VOLUNTEER WORKER
	 PRACTICE

 SCHEDULED GAME

 SPECIAL EVENT

 TOURNAMENT

 TRAVEL TO

 TRAVEL FROM

 TRYOUTS

 OTHER (Describe):


I hereby certify that I have read the answers to all parts of this form and to the best of my knowledge and belief the information contained is complete and correct as herein given.

I understand that it is a crime for any person to intentionally attempt to defraud or knowingly facilitate a fraud against an insurer by submitting an application or filing a claim containing a false or deceptive statement(s). See Remarks section on reverse side of form.

I hereby authorize any physician, hospital, or other medically related facility, insurance company or other organization, institution or person that has any records or knowledge of me, and/or the above named claimant, or our health, to disclose, whenever requested to do so by Little League Baseball and/or CNA or its representative, any and all such information. A photostatic copy of this authorization shall be considered as effective and valid as the original.
	
	Date
	Claimant I Parent I Guardian Signature (In a two parent household, both parents must sign this form.)


	
	Date
	Claimant I Parent l Guardian Signature
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